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Guidelines on Funding Support for the International Dissemination of Academic Works  
for TGGS Graduate Students, starting from student’s ID 66 onwards 

 (enrolled from the first semester of the academic year 2023 onwards) 
 

 

Eligible candidates for the scholarship must possess the qualifications for scholarship recipients and 
have research work that meets the requirements specified in the Announcement of King Mongkut's 

University of Technology North Bangkok on Funding Support for the International Dissemination of Academic 

Works by Graduate Students of the Sirindhorn International Thai-German Graduate School of Engineering 

only. You can see the full announcement at appendix at the end of this guideline 

 

 

Paying and receiving funds 
1. Students must pay all expenses in advance. The refund is approximately 2 - 3  months after all 

documents have been submitted to TGGS. 

2. All receipts must include the student's name. 

3. All receipts and supporting documents must be signed by the student, which must be ink-signature 

only. 

4. Students residing in Thailand must receive the funds at TGGS Academic Affairs Office during 

student service hours in the form of a cashier's check only.   

For students residing abroad, you are required to designate a representative to collect the 

cashier's check on your behalf and manage the transfer of funds to you. You must submit a Letter 

of Authority (can be downloaded at https://tggs.kmutnb.ac.th/forms-downloads) via email to 

academic@tggs.kmutnb.ac.th prior to the date the representative is scheduled to collect the 

cashier's check on your behalf. 
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Process of applying for the International Conference Scholarship (for students living aboard) 

Step Process 

Under the 
Supervision 

of 

1 

AT LEAST ONE MONTH before the presentation date or publication date (or before the date of travel for the presentation), 
students must send the following supporting documents to TGGS Academic Affairs via email at academic@tggs.kmutnb.ac.th:  

(1) For scholarships supporting academic presentations at international conferences (oral or poster presentations): 
1. KMUTNB General Request Form [please refer to the Appendix for instructions on how to fill out the form] — The 

student must sign only in their own section by hand using a BLUE PEN (real ink only, not digital signature). 
TGGS Academic Affairs will handle the other required signatures in the form. The form can be downloaded at 

https://tggs.kmutnb.ac.th/forms-downloads. 

2. Document or email confirming the acceptance of the academic presentation. 

3. The complete research article to be presented, including an abstract. 

4. The schedule or details of the conference. 

(2) For scholarships supporting the publication of research work in international academic journals: 
1. KMUTNB General Request Form — The student must sign only in their own section by hand using a BLUE PEN 

(real ink only, not digital signature). TGGS Academic Affairs will handle the other required signatures in the form. The 

form can be downloaded at https://tggs.kmutnb.ac.th/forms-downloads. 

2. Document confirming the acceptance or publication of the research article. 

3. The complete research article to be published, including an abstract. 

⚠ EXTREMELY IMPORTANT NOTE – PLEASE READ CAREFULLY 

If the documents are submitted less than one month before the presentation or travel date, your request may not be processed in 

Students 
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Step Process 

Under the 
Supervision 

of 
time for university approval, and you will not be eligible to receive funding support from the university in accordance with KMUTNB 

regulations. 

2 TGGS Academic Affairs reviews the documents and proceeds with the student approval process through the university. 

TGGS 

Academic 

Affairs 

3 

After the presentation date or publication date, students must send the following documents BY POSTAL MAIL (not email) to 

TGGS Academic Affairs at the following address: 

TGGS Academic Affairs 

The Sirindhorn International Thai-German Graduate School of Engineering (TGGS)   

King Mongkut's University of Technology North Bangkok (KMUTNB) 

1518 Pracharat 1 Road, Wongsawang, Bangsue, Bangkok 10800, Thailand 

Tel:  +66 (0) 2 555 2000 ext. 2931 

ALL FOLLOWING DOCUMENTS must be printed and signed by hand using a BLUE PEN (real ink only, not a digital or 
scanned signature). Documents with electronic or typed signatures will not be accepted. 
(1) For scholarships supporting academic presentations at international conferences (oral or poster presentations): 

1. KMUTNB General Request Form [please refer to Appendix on how to fill out the form -- complete the form in the same 

way as in Step 1, but make sure to sign it by hand using a blue pen (real ink only, not a digital signature). The student 

must sign only in their own section. TGGS Academic Affairs will handle the other required signatures in the form. 

2. Document confirming the acceptance of the academic presentation. 

Students 
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Step Process 

Under the 
Supervision 

of 
3. Complete research article to be presented at the conference, including an abstract. 

4. Schedule or details of the conference. 

5. Certificate, diploma, photograph, or evidence of participation in the academic presentation. 

6. A copy of the national ID card (for Thai students) or a copy of the passport (for International students). 

7. Receipt for registration fees for the academic presentation. [Please refer to the Appendix for instructions on how to 
complete the receipt form.] 

 (2) For scholarships supporting the publication of research work in international academic journals: 

1. KMUTNB General Request Form [please refer to Appendix on how to fill out the form -- complete the form in 

the same way as in Step 1, but make sure to sign it by hand using a blue pen (real ink only, not a digital 

signature). The student must sign only in their own section. TGGS Academic Affairs will handle the other required 

signatures in the form.  

2. Document confirming acceptance or publication of the research article. 

3. Complete research article to be published in the journal, including an abstract. 

4. A copy of the national ID card (for Thai students) or a copy of the passport (for International students). 

5. Receipt for publication fees. [Please refer to the Appendix for instructions on how to complete the receipt form.] 

4 
TGGS Academic Affairs receives the documents from the student by postal mail, reviews the documents, and completes the 

required signatures on behalf of the student in the form. 

TGGS 

Academic 

Affairs 
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Step Process 

Under the 
Supervision 

of 

5 
TGGS Academic Affairs submits the verified documents to TGGS Financial Affairs for further processing to request a cashier’s 

check from KMUTNB. 

TGGS 

Academic 

Affairs 

6 TGGS Academic Affairs inform the student once receive the cashier's check from TGGS Financial Affairs 

TGGS 

Academic 

Affairs 

7 
Students or their authorized representatives receive the cashier’s check at TGGS Academic Affairs during student service hours and 

proceed to cash it at the bank. 

Students/ a 

student’s 

representative 
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Process of applying for the International Conference Scholarship (for students living in Thailand) 

Step Process 

Under the 
Supervision 

of 

1 

AT LEAST ONE MONTH before the presentation date or publication date (or before the date of travel for the presentation), students 

must submit the ORIGINAL hard-copy documents, signed in BLUE INK (wet signature), by placing them in the drop-off basket 
in front of the TGGS Academic Affairs Office (no email submissions). 
(1) For scholarships supporting academic presentations at international conferences (oral or poster presentations): 

1. KMUTNB General Request Form [please refer to the Appendix for instructions on how to fill out the form] — The student 

must sign only in their own section. TGGS Academic Affairs will handle the other required signatures in the form. 

The form can be downloaded at https://tggs.kmutnb.ac.th/forms-downloads. 
2. Document or email confirming the acceptance of the academic presentation. 
3. he complete research article to be presented, including an abstract. 
4. The schedule or details of the conference. 

(2) For scholarships supporting the publication of research work in international academic journals: 
1. KMUTNB General Request Form [please refer to the Appendix for instructions on how to fill out the form] — The student 

must sign only in their own section. TGGS Academic Affairs will handle the other required signatures in the form. 

The form can be downloaded at https://tggs.kmutnb.ac.th/forms-downloads. 

2. Document confirming the acceptance or publication of the research article. 

3. The complete research article to be published, including an abstract. 

⚠ EXTREMELY IMPORTANT NOTE – PLEASE READ CAREFULLY 

If the documents are submitted less than one month before the presentation or travel date, your request may not be processed in 

Students 
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Step Process 

Under the 
Supervision 

of 
time for university approval, and you will not be eligible to receive funding support from the university in accordance with KMUTNB 

regulations. 

2 TGGS Academic Affairs reviews the documents and proceeds with the student approval process through the university. 

TGGS 

Academic 

Affairs 

3 

After the presentation date or publication date, students must submit the ORIGINAL hard-copy documents, signed in BLUE INK 

(wet signature), by placing them in the drop-off basket in front of the TGGS Academic Affairs Office (no email submissions). 
 

ALL FOLLOWING DOCUMENTS must be printed and signed by hand using a BLUE PEN (real ink only, not a digital or 
scanned signature). Documents with electronic or typed signatures will not be accepted. 
(1) For scholarships supporting academic presentations at international conferences (oral or poster presentations): 

1. Certificate, diploma, photograph, or evidence of participation in the academic presentation. 

2. A copy of the national ID card (for Thai students) or a copy of the passport (for International students). 

3. Receipt for registration fees for the academic presentation. [Please refer to the Appendix for instructions on how to 
complete the receipt form.] 

 (2) For scholarships supporting the publication of research work in international academic journals: 
1. A copy of the national ID card (for Thai students) or a copy of the passport (for International students). 

2. Receipt for publication fees. [Please refer to the Appendix for instructions on how to complete the receipt form.] 

Students 
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Step Process 

Under the 
Supervision 

of 

4 
TGGS Academic Affairs receives the documents from the student, reviews the documents, and completes the required signatures 

on behalf of the student in the form. 

TGGS 

Academic 

Affairs 

5 
TGGS Academic Affairs submits the verified documents to TGGS Financial Affairs for further processing to request a cashier’s 

check from KMUTNB. 

TGGS 

Academic 

Affairs 

6 TGGS Academic Affairs inform the student once receive the cashier's check from TGGS Financial Affairs 

TGGS 

Academic 

Affairs 

7 
Students or their authorized representatives receive the cashier’s check at TGGS Academic Affairs during student service hours and 

proceed to cash it at the bank. 

Students/ a 

student’s 

representative 
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Appendix 
How to fill out  

the KMUTNB General Request Form 

 



The Sirindhorn International Thai-German Graduate School of Engineering 
King Monkut’s University of Technology North Bangkok 

1518 Pracharat 1 Road, Bangsue, Bangkok 10800, Thailand 
Phone: +66 2555 2000 ext 2931 

Fax: +66 2555 2937 
www.tggs.kmutnb.ac.th 

 
 

 

TGGS Academic Affair     

Indicate the funding limits as specified in the 
Announcement of King Mongkut's University of 

Technology North Bangkok on Funding Support for 
the International Dissemination of Academic Works 
by Graduate Students of the Sirindhorn International 

Thai-German Graduate School of Engineering. 
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Appendix 
How to complete the receipt form 
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Instructions for Filling in the Receipt 

 

In the receipt, please include the following statement in Thai, and sign by hand using a blue pen (real 

ink only, not a digital signature). 

You may copy and paste the Thai text below and place it directly on your receipt, then affix your signature 

in blue ink. 

 

(1) Doctoral Degree Level 

(a) For scholarships for supporting academic presentations at international conferences within 

Thailand. 

Step 1: 

Write the following Thai statement on your receipt: 

ขาพเจาไดชําระคาใชจายตามหลักฐานการจายเงินนี้เรียบรอยแลว และจะไมนําหลักฐานนี้มาเบิกซ้ําอีก 

หมายเหตุ ขอเบิกจายเงินจํานวนไมเกิน 25,000 บาท 

Step 2: 

Affix your signature and write your name below the statement. 

(Signature) 

Student’s name 

Please affix your signature in blue ink. 

 

(1) Doctoral Degree Level 

(b) For Scholarships for supporting academic presentations at international conferences abroad 

Step 1: 

Write the following Thai statement on your receipt: 

ขาพเจาไดชําระคาใชจายตามหลักฐานการจายเงินนี้เรียบรอยแลว และจะไมนําหลักฐานนี้มาเบิกซํ้าอีก 

หมายเหตุ ขอเบิกจายเงินจํานวนไมเกิน 50,000 บาท 

Step 2: 

Affix your signature and write your name below the statement. 

(Signature) 

Student’s name 

Please affix your signature in blue ink. 
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(1) Doctoral Degree Level 

(c) For scholarship supporting publication in international academic journals (ISI/SCI/Scopus) 

Step 1: 

Write the following Thai statement on your receipt: 

ขาพเจาไดชําระคาใชจายตามหลักฐานการจายเงินนี้เรียบรอยแลว และจะไมนําหลักฐานนี้มาเบิกซํ้าอีก 

หมายเหตุ ขอเบิกจายเงินจํานวนไมเกิน 50,000 บาท 

Step 2: 

Affix your signature and write your name below the statement. 

(Signature) 

Student’s name 

Please affix your signature in blue ink. 

 

(2) Master’s Degree Level 

(a) For scholarship supporting academic presentations at international conferences (domestic or 

abroad) 

(b) For scholarship supporting publication in international academic journals (ISI/SCI/Scopus) 

Step 1: 

Write the following Thai statement on your receipt: 

ขาพเจาไดชําระคาใชจายตามหลักฐานการจายเงินนี้เรียบรอยแลว และจะไมนําหลักฐานนี้มาเบิกซํ้าอีก 

หมายเหตุ ขอเบิกจายเงินจํานวนไมเกิน 12,000 บาท 

Step 2: 

Affix your signature and write your name below the statement. 

(Signature) 

Student’s name 

Please affix your signature in blue ink. 
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Appendix 
Announcement of King Mongkut's University of Technology 

North Bangkok on Funding Support for the International 
Dissemination of Academic Works by Graduate Students of 

the Sirindhorn International Thai-German Graduate School of 
Engineering 
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